ADMISSION OPEN FOR OVERSEAS STUDENTS

(SPRING-2011 SEMESTER)

START DATE: 23-01-2012 

 LAST DATE: 27-02-2012
Admission for Spring-2012 semester has started from 23rd January, 2012 and will continue till 27th February 2012. Allama Iqbal Open University only offers Matric, Intermediate and B.A level programmes for Overseas Pakistanis residing in Kingdom of Saudi Arabia, Kuwait, Qatar, UAE, Oman and Bahrain.  The programmes offered in Spring-2011 semester are as follows:

Bachelor level
1. Bachelor of Commerce (B.Com)

2. Bachelor of Arts (Library & Information Sciences Group)

3. Bachelor of Mass Communication

4. Bachelor of Arts (General Group). 

Higher Secondary School Certificate level

1. HSSC (General Group)

2. HSSC/Intermediate in Commerce (I.Com) 

Secondary School Certificate 

1. SSC (General Group)

2. SSC (Home Economics Group)

3. SSC (Health Group) 

Admission form is available on website for downloading:
Allama Iqbal Open University
(Dr. Syed Hassan Raza)

Director Overseas
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	OVERSEAS CELL

	ALLAMA IQBAL OPEN UNIVERSITY

	H-8, ISLAMABAD PAKISTAN

	Ph. No: 051-9250175 & 9057165


http://overseas.aiou.edu.pk 

INTRODUCTION

Allama Iqbal Open University was established in 1974 under an Act of Parliament. The University started functioning as a recognisable entity in September, 1974 in consequence of Act No. XXXIX passed by the National Assembly of Pakistan in August, 1974. 
The main objectives of this University are as follows:

(a)
To provide facilities to people who cannot leave their homes and jobs, in such manner as it may determine;
(b)
To provide such facilities to the masses for their educational uplift as it may determine;
(c)
To provide facilities for the training of teachers in such manner as it may determine;
(d)
To provide for instruction in such branches of learning, technology or vocation as it may deem fit, and to make provision for research and for the advancement and dissemination of knowledge in such manner as it may determine;
(e)
To hold examinations, and to award and confer degrees, diplomas, certificates and other academic distinctions.


The course/programmes of Allama Iqbal Open University are available for Pakistanis in Pakistan as well as in few countries abroad where Pakistanis are temporarily settled. It provides facilities for the educational uplift of those who are unable to attend conventional institutions. 
DISTANCE EDUCATION SYSTEM 

The Allama Iqbal Open University is a distance education institution which provides educational facilities at the door steps of the learners. The main components of its teaching system are:

1.
Correspondence package which includes self-learning printed text and supplementary study material.
2.
Radio and Television broadcasts, specially prepared for distance learners (only in Pakistan).
3.
Correspondence tuition and face to face tutorial meetings, (only in Pakistan).
4.
Course assignments (as an instrument both for teaching and continuous assessment).
5.
Final examination at the end of the Semester. Exams are held at Pakistan Embassy, Consulate General or in Pakistani school. 

EDUCATIONAL PROGRAMMES OF AIOU 
The University offers its educational programmes in the following four areas:
1.
General Education

2.
Functional, Technical and Professional Education

3.
Teacher Education

4.
Research Programmes


For overseas students, only General Education Programmes i.e. Matric, Intermediate, BA and Elementary Arabic are offered. 

ADMISSION PROCEDURE
The admissions to General Education Programmes are offered twice a year:

(i) 
Autumn Semester: August -September

(ii) 
Spring Semester: February -March

PROSPECTUS


Our prospectus (including admission form) can be downloaded from the University website www.aiou.edu.pk during the admission period. 


The duration of study period during each semester is eighteen weeks after which the final examinations are conducted. 

In a semester a student can take admission in a maximum of two credit courses i.e. two full credit courses OR one full and two half credit courses OR four half credit courses only.

BACHELOR DEGREE
ENTRY REQUIREMENT
· A candidate applying for any group at BA level must have passed the Intermediate examination and hold its certificate issued by the respective Board/University. Marks Sheets issued by the Boards/Universities will also be acceptable.

· Certificate (s) issued by the schools or colleges are not acceptable.

· AIOU students will also be granted admission to B.A. programme only if the attested copies of the Intermediate and Matric Certificates are attached to the Admission Form (Copies of Result Cards are not acceptable).

· The applicants must have passed all the compulsory courses at Matric and Intermediate level. 

COURSE REQUIREMENTS

For successful completion of the Bachelor Degree programme, a student should complete eight credit courses. Thus by taking two credits per semester, the minimum period required is four semesters.


Bachelor Degree programme is offered in four groups, the details of which are given at the next three pages.

· In BA General Group two credit courses are compulsory while six other credits can be selected from the list of Elective courses for the same group.
· In BA Mass Communication and Library Information Sciences Groups, six full credit courses are compulsory while two credit courses can be selected from the list of Elective Courses of the Same Group.
· In B.Com Group all courses are compulsory.
· The selection of the group must be made with care according to your own temperament, occupational needs and aptitude.

· Group once selected, will not be allowed to change. 

· Ethics is compulsory for Non-Muslim students in place of Islamic Studies (compulsory). The Muslim students cannot take Ethics, whereas non-Muslims are not allowed to take Islamic Studies as a Compulsory Course.

Internship (B.Com.) 

The B.Com. Students are required to submit an internship certificate while applying for issuance of degree. This should be issued from any financial, business or industrial organization. The duration of Internship is three months.

FEE STRUCTURE
· Fee for each Course at B.A level is US$110 (One hundred and ten US dollars). Please note that there is no difference of fee in half/full credit course.

· Registration Fee of US$ 10 (Ten US dollars) has to be paid only at the time of first admission in the University.


· The Overseas students have to submit their fee in US dollars, in the form of Bank Draft drawn in the name of Treasurer, Allama Iqbal Open University, Islamabad.

· The Bank Draft in original has to be attached with the Admission Form.
BACHELOR IN COMMERCE (B.COM)
	Semester
	Code No.
	Subject
	Medium
	Credit
	Fee

	First Semester
	463

1423

438

416

418
	Fundamentals of Business 

Compulsory English I 

Principles of Accounting 

Islamic Studies

Ethics (for Non-Muslim Students only) in lieu of 416
	English

English

English

Urdu

Urdu
	Half

Half
Half

Half

Half
	US$440

	Second Semester
	402

460

470
	Economics 

Mercantile Law

Principles of Marketing 
	Eng./Urdu
English

English
	Full

Half

Half
	US$330

	Third Semester
	417

444

1429
1424
	Pakistan Studies 

Advance Accounting 

Business Math & Stat-I
Compulsory English-II 
	   Urdu

English

English

English
	    Half

Half

Half

Half
	US$440

	Fourth Semester
	462

456

1430
481
	Cost Accounting 

Business Taxation 

Business Mathematics & Statistics-II
Auditing
	English

English

English
English
	Half

Half

Half
Half
	US$440


Note: 
1. Registration fee US$10 payable once t the time of 1st admission. 
2. All courses are compulsory. 

       3. The students who are in fourth semester and have taught code-481 in third semester

            can select code-1429 & 1430 both in fourth semester.

	2. LIBRARY & INFORMATION SCIENCES GROUP
	
	3. MASS COMMUNICATION GROUP

	Code
	Courses
	Credit
	
	Code
	Courses
	Credit

	416

418

417

422*
423*
1423
466

467
1424
	COMPULSORY
Islamic Studies
Ethics (For Non-

Muslim Students only) in lieu of 416
Pakistan Studies

Organising Library 

Resources

Library Services

Compulsory English -I
History of Libraries with Reference to Pakistan.

Classification & 

Cataloguing
Compulsory English -II 


	Half

Half

Half

Full

Full

Half
Full

Full
Half
	
	416

418

417

430

431

1423
451

452

453

454

461

1424
	COMPULSORY
Islamic Studies
Ethics(For Non-

Muslim Students only) in lieu of 416
Pakistan Studies

Principles of 
Journalism

Reporting

Compulsory English -I
Public Relations

Mass Communication

Radio Broadcasting

T.V. Broadcasting

Advertising
Compulsory English –II
	Half

Half

Half

Full

Half

Half
Half

Half

Half

Half

Half
Half

	404

419

427

431

451

452

455

461
	ELECTIVE

Urdu

Education

Pakistani Adab-I

Reporting

Public Relations

Mass Communication

Book Editing

Advertising
	Full

Full

Half

Half

Half

Half

Half

Half
	
	422

423

427

449

455
	 ELECTIVE
Organising Library 

Resources

Library Services

Pakistani Adab-I

Magazine Journalism

Book Editing
	Full

Full

Half

Half

Half


· Only those students who have passed 422 and 423 courses can apply for 466 & 467 Courses.
 *
Students who have passed course code 1423 can get admission in course code 1424
· All Courses are in Urdu except 1423 and 1424.
4.
B.A GENERAL GROUP

	Code
	Courses
	Credit
	
	Code
	Courses
	Credit

	
	COMPULSORY
	
	
	447*
	Marketing and Management
	Half

	
	
	
	
	
	
	

	416
417
	Islamic Studies   
Pakistan Studies
	Half
Half
	
	449
	Magazine Journalism
	Half

	418
	Ethics (For Non- Muslim Students only) in lieu of 
416
	Half
	
	451
	Public Relations 
	Half

	
	
	
	
	452
	Mass Communication
	Half

	
	
	
	
	453
	Radio Broadcasting
	Half

	1423**
1424
	Compulsory English -I
Compulsory English -II
	Half
Half
	
	454
	T.V. Broadcasting
	Half

	
	ELECTIVE
	
	
	455
	Book Editing
	Half

	
	
	
	
	456
	Business Taxation
	Half

	
	
	
	
	460*
	Mercantile Law
	Half

	402*
	Economics
	Full
	
	461
	Advertising
	Half

	404
	Urdu
	Full
	
	462*
	Cost Accounting
	Half

	405
	Iqbaliat
	Full
	
	463*
	Fundamentals of 

Business
	Half

	406
	Economics of Pakistan
	Full
	
	
	
	

	407
	History of Modern 

Muslim World
	Full
	
	464
	Islamic Fiqha
	Full

	
	
	
	
	465
	Population & Development
	Full

	408
	Arabic
	Full
	
	
	
	

	409
	Commercial Geography
	Full
	
	466
	History of Libraries
with reference to 

Pakistan
	Full

	411
	Sociology-I
	Full
	
	
	
	

	412
	Social & Cultural 

Anthropology
	Full
	
	
	
	

	
	
	
	
	467
	Classification & Cataloguing
	Full

	413
	Sociology -II
	Half
	
	
	
	

	419
	Education
	Full
	
	470*
481*
	Principles of Marketing

Auditing
	Half

Half

	1429
1430
	Business Maths & Statistics-I

Business Math & Stat.II
	Half
Half
	
	
	
	

	
	
	
	
	482
	Food Microbiology
	Half

	422
	Organizing Library

Resources
	Full
	
	484
	Food and Nutrition
	Half

	
	
	
	
	485
	Health & Nutrition
	Half

	423
	Library Services
	Full
	
	487
1421

1422

1425
	Child Development
Intr. to Environment

Environmental Pollution

English-III
	Half
Half

Half

Half

	426
	Pakistani Adab-II
	Full
	
	

	427
	Pakistani Adab-I
	Half
	

	429
	Literacy & Mass

Education
	Full
	

	430
	Principles of  Journalism
	Full
	
	

	431
	Reporting
	Half
	
	

	436
	Seerat-e-Tayyeba
	Full
	
	

	437
	Islamiat 
	Full 
	
	

	438
	Principles of  Accounting
	Half
	
	

	439*
	Advertising & Sales 

Promotion
	Half
	
	

	444
	Advance Accounting
	Half
	
	

	445
	History of Urdu Adab
	Full
	
	


Note: 

· Courses indicated with (*) are offered in English only.

**  1423 & 1424 can not be taken in same semester. First take admission in 1423 and then in the 
      next consecutive semester in 1424.
· Only those students who have passed Course code 422 & 423 can apply for 466 & 467 courses.

INTERMEDIATE PROGRAMME (F.A)

ENTRY REQUIREMENT
· A candidate applying for Intermediate Programme must have passed the Secondary School Certificate (Matric) Examination and hold its certificate issued by the respective Board/University. Attested copies of Marks Sheets issued by the Boards/Universities will also be acceptable for admission purpose only.
· Certificate (s) issued by the schools are not acceptable.
· AIOU students will also be granted admission to F.A. programme, only, if the attested copy of the Matric Certificate is attached to the Admission Form (Copies of Result Cards are not acceptable).

· The applicants must have passed all the compulsory courses at Matric level. 

COURSE REQUIREMENTS
· For successful completion of the Intermediate programme, a student has to pass eight credit courses, out of which five half credit courses are compulsory while the rest five and half credits have to be selected from the list of elective courses. Thus by taking two credits per semester, a minimum period required is four semesters.
· The selection of the courses must be made with care according to ones own temperament, professional needs and aptitude.
· Courses once selected/taken in a semester shall not be allowed to change. 
· Ethics is compulsory for non-Muslim students instead of Islamic Studies (compulsory). The Muslim students cannot take Ethics, whereas, non-Muslims are not allowed to take Islamic Studies Compulsory Course.
· A student can take admission in only two credit courses in a semester i.e. either:

-
Two full credit courses 



OR 

-
One full and two half




OR 


-
Four half credit courses

FEE STRUCTURE
· Fee for each Course at Intermediate level is US$88 (Eighty eight US dollars). Please note that there is no difference of fee in half/full credit course.

· Registration Fee of US$ 10 (Ten US dollars) has to be paid only at the time of first admission in the University.

· The Overseas students have to submit their fee in US dollars in the shape of Bank Draft drawn in the name of Treasurer, Allama Iqbal Open University, Islamabad.
· The Bank Draft in original has to be attached with the Admission Form. 

The details of courses offered as compulsory and elective for the Intermediate scheme is given on the next page. 


All the courses offered in the Intermediate Programme are in Urdu only except those bearing star in front of their code numbers.
1.
I. Com. Group (Intermediate in Commerce) 

First time offered for Overseas Students in Spring-1998 Semester 

First Semester
	Code
	Title
	
	Credit

	363
	Urdu-I
	Urdu
	Half

	386
	Compulsory English-I
	English
	Half

	316
	Islamic Studies  
	Urdu
	Half

	319
	Ethics (For Non-Muslim Students only) in lieu of 316
	Urdu
	Half

	360
	Information Technology Applications
	English/Urdu
	Half

	Second Semester

	311
	Accounting
	Urdu
	Full

	346
	Principles of Commerce
	Urdu
	Full

	Third Semester

	394
	Statistics-I
	English
	Half

	322
	Secretarial Practice
	Urdu
	Half

	387
	Compulsory English –II
	English
	Half

	364
	Urdu-II
	Urdu
	Half

	Fourth Semester

	315
	Economics
	Urdu
	Full

	347
	Banking
	Urdu
	Half

	395
	Statistics -II
	English
	Half


Note:

a)
All the courses are in Urdu except 359.
b)
Students get admission first in part-I of Urdu, English & Statistics subjects and after it in 
              part-II.
3. HSSC (GENERAL GROUP)
First Semester (Compulsory Subjects) General Group

	Code No.
	Title
	Medium
	Credit

	363
	Urdu-I
	Urdu
	Half

	398
	Sindhi (For students belong to Sindh
	Sindhi
	Half

	386
	Compulsory English-I
	English
	Half

	316
	Islamic Studies
	Urdu
	Half

	319
	Ethics (For non-muslims only)
	Urdu
	Half

	360
	Information Technology Applictions
	Urdu/English
	Half


Second Semester

	Code No.
	Title
	Medium
	Credit

	364
	Urdu-II
	Urdu
	Half

	399
	Sindhi (For students Belong to Sindh)
	Sindhi
	Half

	387
	Compulsory English-II
	English
	Half

	376
	Human Rights
	Urdu
	Full


(Group-I)

Third Semester 
	Code No.
	Title
	Medium
	Credit

	317
	Pakistan Studies
	Urdu
	Half

	301
	Daftri Urdu
	Urdu
	Half

	343
	Islamic Studies
	Urdu
	Full


Fourth Semester 
	Code No.
	Title
	Medium
	Credit

	312
	Education
	Urdu
	Full

	315
	Economics
	Urdu
	Full


(Group-II)

Third Semester 

	Code No.
	Title
	Medium
	Credit

	313
	Dairy Farming
	Urdu
	Half

	326
	Farm Income Generating Skills
	Urdu
	Half

	327
	Farm Machinery
	Urdu
	Half

	328
	Improved Methods of Oil Seed
	Urdu
	Half


Fourth Semester
	Code No.
	Title
	Medium
	Credit

	329
	Jadeed Zarat
	Urdu
	Half

	342
	Improved Methods of Fruit Production
	Urdu
	Half

	349
	Plant Protection
	Urdu
	

	305
	Rural Development
	Urdu
	Half


(Group-iii)

Third Semester 
	Code No.
	Title
	Medium
	Credit

	371
	Women Policing
	Urdu
	Full

	308
	General Science
	Urdu
	Full


Fourth Semester
	Code No.
	Title
	Medium
	Credit

	372
	Criminology
	Urdu
	Full

	388
	Penology
	Urdu
	Full


(Group-iv)

Third Semester 
	Code No.
	Title
	Medium
	Credit

	317
	Pakistan Studies
	Urdu
	Half

	346
	Principles of Commerce
	Urdu
	Full

	347
	Banking
	Urdu
	Half


Fourth Semester
	Code No.
	Title
	Medium
	Credit

	321
	Muslims History of Sub-Continent
	Urdu
	Full

	315
	Economics
	Urdu
	Full


(Group-v)

Third Semester 
	Code No.
	Title
	Medium
	Credit

	315
	Economics
	Urdu
	Full

	394
	Statistics-I
	English
	Half

	1307
	Mathematics-I
	English
	Half


Fourth Semester
	Code No.
	Title
	Medium
	Credit

	359
	Understanding of Maths, Stats & Computer
	English
	Half

	395
	Statistics-II
	English
	Half

	1308
	Mathematics-II
	English
	Half

	1309
	Mathematics-III
	English
	 Half


(Group-vi)

Third Semester 
	Code No.
	Title
	Medium
	Credit

	317
	Pakistan Studies
	Urdu
	Half

	301
	Daftri Urdu
	Urdu
	Half

	343
	Islamic Studies
	Urdu
	Full


Fourth Semester
	Code No.
	Title
	Medium
	Credit

	312
	Education
	Urdu
	Full

	322
	Secretarial Practice
	Urdu
	Half

	330
	Child Care and Development
	Urdu
	Half


(Group-vii)

Third Semester 
	Code No.
	Title
	Medium
	Credit

	345
	Home Management and Furnishing
	Urdu
	Half

	356
	Food and Nutrition
	Urdu
	Half

	358
	Apparel Design
	Urdu
	Half

	365
	Family & Community Health
	Urdu
	Half


Fourth Semester
	Code No.
	Title
	Medium
	Credit

	330
	Child Care & Development
	Urdu
	Half

	357
	Food & Nutrition
	Urdu
	Half

	355
	Consumer Textile
	Urdu
	Half

	366
	Health Care
	Urdu
	Half


(Group-viii)

Third Semester 
	Code No.
	Title
	Medium
	Credit

	303
	Iqbaliat
	Urdu
	Full

	343
	Islamic Studies
	Urdu
	Full


Fourth Semester

	Code No.
	Title
	Medium
	Credit

	321
	Muslims History of Sub-Continent
	Urdu
	Full

	309
	Arabic
	Arabic
	Full


· *Course is in English
· Before taking admission in Urdu-II (course code 364), the student must have taken admission first in Urdu –I (course code 363).

· Before taking admission in English-II (course code 387), the student must have taken admission first in English –I (course code 386).

· First two semester are common for all groups

· Third and fourth semester can be taken from same group

SECONDARY SCHOOL CERTIFICATE (SSC) PROGRAMME
ENTRY REQUIREMENT
· A candidate applying for Secondary School Certificate (SSC) programme must have passed the Middle/9th pass or fail or SSC fail certificate Examination and hold its certificate issued by the respective Board/Government School or Registered School.

· In case, the middle standard examination has been passed from any Private school, it must bear the Registration Number or attestation by the District Education Officer.

· The minimum age limit to apply in the SSC Programme will be 13 years.

· A recent photograph must be pasted on the admission form otherwise admission will be rejected.


Note: Applicants are advised to write their particulars i.e. name, father’s name, and date of birth similar to the Middle pass certificate. All documents should be attested by a gazetted/authorized officer.

COURSE REQUIREMENTS
· For successful completion of the SSC/Matric programme, a student has to pass eight credit courses out of which six credit courses are compulsory while the rest two credit courses have to be selected form the list of elective course. Thus by taking two credits per semester, minimum duration will be four semesters i.e. two years.
· The selection of the courses must be made with care according to ones own temperament, professional needs and aptitude in accordance with the course offering by the University.

· Courses one selected/taken in a semester shall not be allowed to change.

· Ethics is compulsory for non-Muslim students instead of Islamic Studies (compulsory).The Muslim students cannot take Ethics, whereas, non-Muslims are not allowed to take Islamic Studies Compulsory Course.
· A student can take admission in only two credit courses in a semester i.e. either two full credit courses OR one full and two half OR four half credit courses.
FEE STRUCTURE
· Fee for each Course at Secondary School (Matric) level is US $50 (fifty US dollars). Please note that there is no difference of fee in half/full credit course.

· Registration Fee of US $10 (Ten US dollars) has to be paid by the applicant only at the time of first admission in the University.

· The Overseas students have to submit their fee in US dollars in the form of Bank Draft drawn in the name of Treasurer, Allama Iqbal Open University, Islamabad.

· The Bank Draft in original has to be attached with the Admission Form.

The detail of courses offered as compulsory and elective for the SSC/Matric programme is given as under:
SECONDARY SCHOOL CERTIFICATE (MATRIC)
	Code No.
	Courses
	Credit

	1st Semester

	201
	Islamiat  
	Full

	251
	Ethics (for Non-Muslim students only) in lieu of 201
	Full

	202
	Pakistan Studies
	Full

	2nd Semester

	204
	Urdu for Daily Use
	Full

	OR 

	213
	Sindhi + Asaan Urdu
	Full

	207
	Functional English (Part-I)
	Half

	247
	Math (Part-1)
	Half

	3rd Semester

	203
	General Science
	Full

	248
	Math (Part-II)
	Half

	221
	Functional English (Part-II)
	Half

	4th  Semester

	The students may select any one group among these five groups

	

	Group (i)
Code No.

Title

Medium

Credit

260

Information Technology Basic

Urdu/English

Half

222

Applied Food & Nutrition

Urdu

Half

208

Garment Making-I

Urdu

Half

210

Garment Making-II

Urdu

Half

Group (ii)
Code No.

Title

Medium

Credit

260

Information Technology Basic

Urdu/English

Half

217

Food and Nutrition

Urdu

Half

218

First Aid-I

Urdu

Half

220

First Aid-II

Urdu

Half

Group (iii)

Code No.
Title
Medium
Credit
260
Information Technology Basic
Urdu/English
Half
211
Poultry Farming
Urdu
Half
255
Dairy Farming
Urdu
Full
Group (iv)
Code No.

Title

Medium

Credit

260

Information Technology Basic

Urdu/English

Half

256

Vegetables Cultivation

Urdu

Half

257

Fruit Production

Urdu

Full

Group (v)
Code No.
Title
Medium
Credit
260

Information Technology Basic

Urdu/English

Half

205

Arabic

Arabic

Full

242

Seerat-e-Tayyeba

Urdu

Half



	

	

	


ELEMENTARY ARABIC COURSE
(Al-LISAN-UL-ARABI)


Elementary Arabic Course is offered by the University to improve the Arabic language skills. The duration of this course is only one semester. After successful completion of the course, the student is awarded a certificate of Course completion. 
ENTRY REQUIREMENT


An applicant must be good in reading, writing and understanding Urdu and should be able to read and write in Urdu. 
FEE STRUCTURE

· Elementary Arabic Course fee US $55(Fifty five US Dollars)
· Registration Fee of US $10 (Ten US Dollars) has to be paid only at the time of first admission in the University.


· The Overseas students have to submit their fee in US $, in the form of Bank Draft drawn in the name of Treasurer, Allama Iqbal Open University, Islamabad.

· The Bank Draft in original has to be attached with the Admission Form. 
ACTIVITIES DURING THE SEMESTER

Once a student is admitted in any of the programme of Allama Iqbal Open University, he/she has to follow the distance education system in which following activities take place/carried out. 

1.
Mailing of Study Material


The study material is sent to the students by mail on the addresses given in their admission forms mostly in December for Autumn semester and June for Spring semester. If the students do not receive books in June and December, they must contact the Overseas Cell, so that they can be helped.  

The study packet includes:

(i) Course books of the entire course in which admission is granted.

(ii) Course assignments (two each for every half-credit course and four for a full credit course).
(iii) Assignment submission schedule and other relevant allied material. 
2.
Assignments

After receiving the study packet, the student should start studying the Units (Chapters) of the courses which are prepared on self-instructional style (i.e the student can easily read and understand on his own) and assesses his comprehension by completing/answering in the self-assessment questions given in the Units.


After reading first three/four Units of the course, the student attempts the assignments (assignments are a kind of questionnaire derived from the information given in the units). The assignments have to be sent for evaluation before the dates given in the schedule by registered post on the following address:

The Coordinator, 
Overseas Cell, Gateway Block,

Allama Iqbal Open University,

Sector H-8, Islamabad (Pakistan).

Late assignments are not accepted.

· For a full credit course, a student has to attempt and submit four assignments while for a half credit course two assignments are to be submitted.

· Assignments are compulsory component of AIOU system and the student is required to secure at-least 40 % marks in the assignments failing which he will be declared fail even if he passes the final examination.
· Exams are usually conducted in June for Autumn Semester and in December for Spring semester every year. In case of none-receipt of Roll No. Slip during the above period, the student should contact the Controller of Examinations immediately. The Roll No. Slips are made available on the University website also from where it can be downloaded. 
· The students failing in the assignments are required to take fresh admission in the same course. 

· The students are advised to keep a copy of the solved assignments for their own record before sending it to the Overseas Cell.

3.
Final Examination

· At the end of each semester, final examinations are conducted and only the candidates who have secured at least 40% marks in their assignments will be eligible to appear in the final examination. 

· All the relevant information, date sheet and Centre intimation is conveyed by the Controller of Examinations. 
· At-least 40% marks are required to qualify the final examinations. The students failing in the final examinations are given second and third chance to re-appear in the same course, with in next three semesters.

· Final results are complied by including the marks of assignments and final examinations with the following ratio 30 % weightage is given to the marks secured in the assignments whereas 70% weightage is given to the marks secured in the final examination. 

· A student must secure at-least 40 % marks in aggregate of assignment marks and final examination.

· In case, if the students did not succeed to pass any course in three chances, he/she will have to get a fresh admission in the said course.

ISSUANCE OF CERTIFICATE/DEGREE

On successful completion of the required credits, the student has to apply on a prescribed form for the issuance of Certificate/degree to the Controller of Examinations along with the Certificate fee (in the form of Bank Draft in the name of Treasurer, AIOU, Islamabad), given on the back of the application form. The application form is also available on the University website: www.aiou.edu.pk.
After verification of the record and completing other formalities, in due course of time, the certificates/degrees are issued from the office of Controller of Examinations.
IMPORTANT INSTRUCTIONS

· Please read the prospectus and instructions on the admission form carefully before filling the form. 

· Form should be filled in clear writing and no column should be left blank. 

· Selection of courses be done with care as change of courses after finalization of admission is not allowed. 

· Incomplete forms are not accepted.

· Calculate the fee with full care. In case of less fee admission shall not be granted. 

· Photocopies of certificates must be attested on the front side.  
· Fee once paid shall be not refunded. 
RESOURCE OFFICES

For guidance regarding admission, Admission Forms and information, please contact on the following address and phone numbers:
	SYED Hassan Raza
Director Overseas

Directorate of Students Advisory & Counselling Services,

Allama Iqbal Open University,

Gateway Block, Sector H-8,

Islamabad (Pakistan).

Ph.No. 051-9250175 & 9057165,

Fax No.051-9250174.
Web: http://overseas.aiou.edu.pk 
E-mail: overseas@aiou.edu.pk


Admission Form along with bank draft must also be sent on the above address.
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